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APPLICATION                                                                                               CONFIDENTIAL


	Post applied for:                              Volunteer @ Geoffrey Field Junior School               




	Personal Details

	
Preferred form of address (e.g. Mr, Mrs, Ms, none):……………………………………………………………………………………………………

Surname / Family Name:…………………………………………………………………….   Previous Surnames:……………………………………

First Name(s):……………………………………………………………………………………..   Date of Birth:………………………………………………

Address:……………………………………………………………………………………………….   National Insurance No.:……………………………..

…………………………………………………………………………………………………………….   E Mail:………………………………………………………….

Post Code:……………………………………………………………………………………………   Mobile No.:………………………………………………….

Tel. No.:…………………………………………………………………… Relationship to school:................................................



	References

	Please give two referees to whom confidential enquiries may be made.  Where applicable, one MUST be from your current employer where you work/volunteer with vulnerable groups, or the most recent employer where you have worked/volunteered with vulnerable groups.  Referees must not be members of your family, or your spouse/partner.

	Reference 1

Name:……………………………………………………………………………….

E Mail:………………………………………………………………………………

Address:……………………………………………………………………………

………………………………………………………………………………………….

Tel. No.:…………………………………………………………………………..

Relationship:……………………………………………………………………

	Reference 2

Name:…………………………………………………………………………….

E Mail:……………………………………………………………………………

Address:………………………………………………………………………….

……………………………………………………………………………………….

Tel No.:………………………………………………………………………….

Relationship:………………………………………………………………….






	Declaration

	I declare that the information set out in this application form is, to the best of my knowledge, true in all respects.  I understand that canvassing from any Councillor or employee of Reading Borough Council, giving false information or omitting to give information in any part of this application, will be a disqualification, or if appointed, may render me liable for dismissal.  In some cases, if there are concerns around child protection or the protection of a vulnerable adult, the matter may be referred to the Police.


Signed:……………………………………………………………………………………………………………..  Date:………………………………………………. 




	Disclosure of Criminal Convictions and Cautions

	
Under the Rehabilitation of Offenders Act 1974, ex-offenders do not have to disclose their criminal convictions when applying for most – but not all – jobs if their convictions become spent.

It takes between 6 months and 10 years for a conviction to become spent.

Custodial sentences of more than 2 ½ years can never become spent.


Jobs where criminal convictions and police cautions have to be disclosed are called “exempted posts”.  For exempted posts (e.g. working with vulnerable groups – please refer to the note below), POLICE CAUTIONS AND CONVICTIONS ARE NEVER SPENT AND MUST BE DISCLOSED.  If the post for which you are applying is exempt from Section 4 (2) of the Rehabilitation of Offenders Act (Exemptions) Order 2001, you will be required to complete a DISCLOSURE check and an offer of employment would be subject to receipt of a satisfactory check.

The disclosure of a criminal record will not debar you from appointment unless the selection panel determine that the conviction renders you unsuitable for appointment.

Please complete the enclosed DECLARATION OF CRIMINAL CONVICTIONS AND CAUTIONS form and return it with your application form.  It will not be possible for us to consider your application further if you have not returned this declaration.

Should you be appointed to the post that you have applied for it is essential that you inform your manager immediately should your circumstances change in regard to Criminal Convictions and Police Cautions before or during employment.




	Safeguarding Vulnerable Groups

	
Reading Borough Council is committed to protecting the welfare of vulnerable groups through safe recruitment and selection practices.

The information you have provided in your application, and that you may be invited to discuss at interview, will assist in assessing your suitability to work with people in a vulnerable group – both children and adults.

Your references, and any information that may need to be obtained via pre-employment checks will also be taken into account.

The vulnerable groups covered by Reading Borough Council are children accessing any service, and adults (over 18) who require personal care either at home or in a residential home or day centre, adults accessing social care services, and adults attending establishments that cater for people with learning or physical impairments.




The information provided by you in this application form will be used for the purposes of administering and monitoring the recruitment and selection process only.  If appointed the information will form the basis of the school record.  No information will be passed to third parties.


	About you

	Please tell us about why you want to be a volunteer and what you can bring to the school.  Refer to your skills, abilities, knowledge, experience, and qualifications, especially what is relevant to this role.

	

























































Please continue overleaf if necessary.
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